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Reporting Your 2022 Data to the City of Philadelphia

Once you have entered 2022 energy and water data into
your Portfolio Manager account, you must report the
data to the City of Philadelphia using the steps below.
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v" Go to phillybuildingbenchmarking.com and click
on REPORT DATA located at the menu bar.

v" You will be taken to the Respond to Data Request page. You may have to login to Portfolio Manager.

Preparing the Response

v Scroll down to the bottom of the screen and select your property(s).
When selecting your property, click the check box next to the
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Submitting the Response
v" Data Quality Note: If the data or account has
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v" One next screen, scroll down to #3 E-Sign Your Data Response, check the box, enter your login information
and then click E-Sign Response. Once you see a green text that says “Signed”, then click Send Data to the

City. You will receive an email confirmation from Portfolio Manager.

@ E-sign your Data Response

o E-Sign your Data Response
| heraby certify that | am releasing data about my properties, or on behalf of somecne else, to
City of Phladelphia Mayor's Offce of Sustainabitty wih City of Philadelphia

| hareby certify that | am releasing data about my proparties, or on behalf of someone elss, to
Woor Gaarmam: k& city of Philadelphia benchmark

Clty of Philadelphia Mayor's Office of Sustainabillty with City of Philadelphia.
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